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EMPLOYMENT OPPORTUNITIESPRIVATE 

Date:
October 7th 2011

Department/Position/Title:


Office  Facility  Support
Description/Experience/Skills Required:
· Must have desire to grow within CCMC

· This is an opportunity to learn the media business as you grow and  develop additional responsibilities

· Full Time

· Assist Sales, Business Office, Traffic, Promotions and/or Programming
· Awareness of station programming and promotions

· Receive and direct all incoming calls from clients and listeners along with greeting  and assisting visitors

· Knowledge of Word, Excel, PowerPoint and Internet

· Distribute prize giveaways to winners



· Sort and distribute mail along with preparing statements and invoices
· Ability to be flexible and perform multiple functions

Education or Training:

College Degree and/or Media Sales Success

Candidates who meet the above requirements should mail their cover letter and resume to:
Kelley Snider
Clear Channel Radio

8044 Montgomery Road, Suite 650
Cincinnati, Ohio  45236





Email:  kelleysnider@clearchannel.com
WE ARE AN EQUAL OPPORTUNITY EMPLOYER.

No Phone Calls















